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BASEMENT FINISH PERMIT GUIDELINES 

REQUIRED INFORMATION FOR PERMIT APPLICATION 
 

The following information should be submitted to the City of Shawnee to obtain a permit to construct a deck:  Building 
permits may be applied for in person at Shawnee City Hall or online through citizenserve.com/shawnee. 
 
1. Submit a completed Residential Permit Application, including applicant signature (see attached).   
 
2. Submit electronic set of floor plans, showing the areas of your basement to be remodeled and those areas which 

will remain unchanged. Plans must show relevant features, such as doors, windows, walls, stairs, and the use of 
each room (ie. bedroom, den, etc.). Any structural changes should be shown in detail. Please show the location 
of the furnace and hot water heater, and any provisions for providing combustion air to space.  Removal of any 
structural support column or bearing wall greater than 6’ must be done based on a Kansas registered engineer’s 
design.   

 
3. A business license is required for any contractor doing work in the City of Shawnee (contact Mary Crissman at 

913.742.6247 or visit www.cityofshawnee.org. In addition, any contractor must have a valid Class A, B, or C 
Johnson County Contractors License (contact them at 913.715.2233 or access information from their website 
at (www.jocogov.org).   

 
4. A building permit fee (fee schedule attached) based on the project valuation. Cash, credit or Checks made payable 

to the “City of Shawnee” are accepted.  
  

MISCELLANEOUS INFORMATION AND RESTRICTIONS 
 

The 2018 International Residential Code is the adopted construction code applicable to basement remodeling in single-
family residences. Additional information about code requirements are available in our Basement Finish and Remodel 
Code Guidelines handout.   
 
Upgrading Smoke Detectors and Carbon Monoxide Detectors 
Finishing your basement triggers a requirement to upgrade the smoke detectors throughout your home, and to provide 
carbon monoxide detectors outside of all sleeping areas. These special requirements are in the building code because 
of the importance of smoke/carbon monoxide detectors and the lives that they save every year.   
 
Smoke detectors as required by section R314.2.2 Alterations, Repairs, and Additions, are required to be provided in 
each sleeping area, outside of each sleeping area, and on each story of the dwelling. Smoke detectors are required to 
receive their primary power from the house wiring or battery powered. The smoke detectors must be interconnected 
so that the activation of one detector will activate all of the other smoke detectors.   
 
Carbon Monoxide detectors as required by section R315.2.2 Alterations, Repairs, and Additions, are required to be 
installed outside of all sleeping areas. Carbon monoxide detectors are required to receive their primary power from the 
house wiring or battery powered.   
 
Please contact the Building Codes division at 913.742.6010, should you need any reasonable accommodation 
to assist in making permit application. 

mailto:codes@cityofshawnee.org
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0
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Residential Building Permit Application - Other than New Residential Structures 
 

PROJECT INFORMATION 

Project Address:   

Type of Permit (check all that apply):  

 Basement Finish (Sq Ft)    Retaining Wall (height of wall)   

 Uncovered Deck (Sq Ft)    Remodel Existing Interior   

 New Roofed Addition (Sq Ft)    Swimming Pool or Spa   

 Accessory Building (Sq Ft)    Electrical Service or Upgrade   

 Water Heater    Furnace/AC   

 Other:   Solar   

Description of Work:   

   

Value of Work (project items under scope of Permit): $   
 

APPLICANT INFORMATION 

Check as Applicable:  Contractor  Owner  Agent of Owner  

Name of Applicant (Print)        

Address:       City:       State:    Zip:        

Phone:       Email:          

Contact Name (If different from above)  Phone:    

Johnson County Contractors License Number (If applicant is a Contractor)   

Home Owners info if Contractor is Applicant:  

Name:  Email:  Phone:   

I acknowledge that the information contained in this application is true and correct.  

Signature of Applicant:  Date:   
 
CITY INFORMATION 

Permit applications and design documents shall be submitted to the Building Codes Division, located in the lower 
level of the west wing of City Hall (11110 Johnson Drive Shawnee KS 66203). Building permits may also be 
applied for online through citizenserve.com/shawnee.  

mailto:codes@cityofshawnee.org
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0
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 BUILDING PERMIT FEE SCHEDULE 

VALUATION 
($)   

FEE 
($)  

VALUATION 
($)   

FEE 
($)  

VALUATION 
($)   

FEE 
($) 

0 - 500   20.00  24,001 - 25,000   257.00  62,001 - 63,000   497.00 
501 - 600   22.00  25,001 - 26,000   264.00  63,001 - 64,000   502.00 
601 - 700   24.00  26,001 - 27,000   271.00  64,001 - 65,000   507.00 
701 - 800   26.00  27,001 - 28,000   278.00  65,001 - 66,000   512.00 
801 - 900   28.00  28,001 - 29,000   285.00  66,001 - 67,000   517.00 
901 - 1,000   30.00  29,001 - 30,000   292.00  67,001 - 68,000   522.00 

1,001 - 1,100   32.00  30,001 - 31,000   299.00  68,001 - 69,000   527.00 
1,101 - 1,200   34.00  31,001 - 32,000   306.00  69,001 - 70,000   532.00 
1,201 - 1,300   36.00  32,001 - 33,000   313.00  70,001 - 71,000   537.00 
1,301 - 1,400   38.00  33,001 - 34,000   320.00  71,001 - 72,000   542.00 
1,401 - 1,500   40.00  34,001 - 35,000   327.00  72,001 - 73,000   547.00 
1,501 - 1,600   42.00  35,001 - 36,000   334.00  73,001 - 74,000   552.00 
1,601 - 1,700   44.00  36,001 - 37,000   341.00  74,001 - 75,000   557.00 
1,701 - 1,800   46.00  37,001 - 38,000   348.00  75,001 - 76,000   562.00 
1,801 - 1,900   48.00  38,001 - 39,000   355.00  76,001 - 77,000   567.00 
1,901 - 2,000   50.00  39,001 - 40,000   362.00  77,001 - 78,000   572.00 
2,001 - 3,000   59.00  40,001 - 41,000   369.00  78,001 - 79,000   577.00 
3,001 - 4,000   68.00  41,001 - 42,000   376.00  79,001 - 80,000   582.00 
4,001 - 5,000   77.00  42,001 - 43,000   383.00  80,001 - 81,000   587.00 
5,001 - 6,000   86.00  43,001 - 44,000   390.00  81,001 - 82,000   592.00 
6,001 - 7,000   95.00  44,001 - 45,000   397.00  82,001 - 83,000   597.00 
7,001 - 8,000   104.00  45,001 - 46,000   404.00  83,001 - 84,000   602.00 
8,001 - 9,000   113.00  46,001 - 47,000   411.00  84,001 - 85,000   607.00 
9,001 - 10,000   122.00  47,001 - 48,000   418.00  85,001 - 86,000   612.00 

10,001 - 11,000   131.00  48,001 - 49,000   425.00  86,001 - 87,000   617.00 
11,001 - 12,000   140.00  49,001 - 50,000   432.00  87,001 - 88,000   622.00 
12,001 - 13,000   149.00  50,001 - 51,000   437.00  88,001 - 89,000   627.00 
13,001 - 14,000   158.00  51,001 - 52,000   442.00  89,001 - 90,000   632.00 
14,001 - 15,000   167.00  52,001 - 53,000   447.00  90,001 - 91,000   637.00 
15,001 - 16,000   176.00  53,001 - 54,000   452.00  91,001 - 92,000   642.00 
16,001 - 17,000   185.00  54,001 - 55,000   457.00  92,001 - 93,000   647.00 
17,001 - 18,000   194.00  55,001 - 56,000   462.00  93,001 - 94,000   652.00 
18,001 - 19,000   203.00  56,001 - 57,000   467.00  94,001 - 95,000   657.00 
19,001 - 20,000   212.00  57,001 - 58,000   472.00  95,001 - 96,000   662.00 
20,001 - 21,000   221.00  58,001 - 59,000   477.00  96,001 - 97,000   667.00 
21,001 - 22,000   230.00  59,001 - 60,000   482.00  97,001 - 98,000   672.00 
22,001 - 23,000   239.00  60,001 - 61,000   487.00  98,001 - 99,000   677.00 
23,001 - 24,000   248.00  61,001 - 62,000   492.00  99,001 - 100,000   682.00 

 

Building Permit fee for valuations of $100,001 to $500,000: 
• $682.00 for the first $100,000 plus $4 for each additional $1,000 or fraction thereof up to $500,000 

Building Permit fee for valuations of $500,001 or more: 
• $2,282 for the first $500,000 plus $3 for each additional $1,000 or fraction thereof 

Plan Review Fees: When commercial building plans must be submitted, a plan review fee shall be paid at the time of submitting such 
plans and specifications for review. The plan review fee is in addition to the building permit fee.  
 Description                                                                                                                       Charge         

• Plan Review Fee                                                                                                              65% of Permit Fee 
• Additional plan review required by changes, additions or revisions to approved plans (two hour min)        $50/hour 

For complete fee information, please review City of Shawnee Comprehensive User Fee Schedule PS-56 (Effective 1/1/2020) 

mailto:codes@cityofshawnee.org
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